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UPDATING COMPANY INSURANCES AND DOCUMENTS

Yancoal Contractor Management System

Please follow this step-by-step guide to update your company’s insurance and documents in the Yancoal Contractor
Management System.

Step 1

Help | Terms & Conditions | Privacy Please go to http://www.yancoalcontractors.com.au and click on
“Register Now” in the top menu bar.

appd Welcome

change server

If you are an Yancoal Contractor that performs works on a Yancoal site you may access this websits for the following:

. Apply o Yancaat work s carss fr your arpiayeos Once on the home page for the Yancoal Contractor Management

Please Note: If you are not currently, or going to be, working on an Yancoal site you do not need to register through this website. . « . »
System, click “Login.

21-Oct-2015 14:19

Register

If your company or business entity is already registered, please login here If you would like to do the following:
* Manage your employee's work site cards
* Manage your employee records

Login
If your company is already registered, login hera if you want to:

® Check your employee records
* Administer your employee’s Yancoal work cards

Step 2

Enter your username and password, then select “Login.”

Login
Enter your username and password to login now.

Usemame:

Password:

Login

Request a new login for your company: New User Account
Request new password for your login: Forgotten Password




UPDATING COMPANY INSURANCES AND DOCUMENTS

Step 3

To renew your documents or insurances, select
“Renew” next to the document you are wanting
Compliance Subscription

— R Renew your subscription. New subscription will commence to Update.
Yﬂ'—_' have a current subscription enew from expiry of the current subscription on 09 Nov 2016.
which expires in 33 days.

This subscription allows you to maintain your compliance records.

Name 1D Status | Expiry Date | Expires In Renewal Action
Insurance. Liability. Public 126319 | Curmrent| 31 Oct 16 24 days Renew soon renew
Insurance.Professicnal Indemnity. Professional Indemnity | 126318 | Current| 31 Oct 16 | 24 days Renaw soon renew
Insurance. Workers Compensation.QLD 126433 30 Jun 16 MUST RENEW QFoliUi™

Insurance.Workers Compensation.SA 126315 R
Insurance. Workers Compensation.VIC 126316
Insurance.Workers Compensation. WA 126317
Licence. Work Activity Electrical Licence - QLD 126321

30 Jun 16 MUST RENEW 5010
30 Jun 16 MUST RENEW QFoliUi™

30Jun18 | 631 days | May be renewed | renew

30 Jun 16 MUST RENEW QFoliUi™

Step 4

Renew Certification Insurance.Liability.Public
Select “Upload.”

3 * Public Liability Insurance

\a'E:frt.':g = Insurance.Liability.Public

Please upload your company's current Public Liability Insurance Policy or certificate of Currency.
Plaase upioad a singie file

o
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UPDATING COMPANY INSURANCES AND DOCUMENTS

&= Upload File for Insurance.Liability.Public Step 5

Verified doc . . « PR]
e s s ol - orddo. i e Upload your insurance or document by selecting “Choose File.

& itmust be an official document that genuinely represents the description balow | I d H f H h I [ I d ”
© it oty sontan e marms ot the company. ahon abors Enter all mandatory information, then select “Upload.
® it must contain start and end dates which need to be entared in the fields below

If any requirement is not met, the upload and Company Compliance Subscription will be rejected!
Ifyou have any questions contact the portal administrator listed on the halp menu.

Description: Public Liability Insurance
Requirement:  Please upload your company's current Public Liability Insurance Policy or certificate of Gurrancy.

File to Upload: # Chaose File | no file selected Browse to select file for upload

Name: % Friandly nama for this fil after upload

Start Date:* [{8]  (must matoh upload fiie) Enter start date as "dd mmm yy" or click

End Date: % [8]  imust match upload fiie} Enter end date as "dd mmm yy" or click calendar icon

Insurance Details

Insurer: insurers name

Policy Number:

Item: Deseription of this insurance
Amount Name Amount

Up to 3 separate insured amounts in
this insurance policy can be named

an
will be

Total: 0
Conditions
y Conditions specifiad in the policy
Comment:
p Any comment you for the parson who will procass this upicad
Status:

P Browse for the file and enter field values. Then you will be able to do the upload.
» Pormitted File Types
Only the following file types may be uploaded: pef, jpg, doe, doex and kxt.

P Maximum File Size
Only files up to 2 Mb in size wil be accepted for upload.

Step 6

Select “Submit,” to submit your document for
/ * Public Liability Insurance verification.

Existing s——
’ Verified ;_,,,-—_.; Insurance. Liability.Public

Please upload your company's current Public Liability Insurance Policy or certificate of Currency.

Renew Certification Insurance.Liability.Public

Name lssue Expiry Comment Open

WorkCover Insurance Certificate of Currency 22 Jun 2016 07 Oct 2016 |07 Oct 2017 !-
2 ke
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For questions or assistance please call 1300 663 816
or email yancoalsafetycompliance@pegasus.net.au



